MyHUMUMNanbHoe ob6LeobpasoBaTenbHoe yupexaeHme «lomo3epoBcKas WKoAa»

MNPUHATO
Ha NejarorM4yeckom cosete
npotokon ot 29.08.2016 r. Ne8

CornacosaHo Ha CoBeTe LUKO/Ibl

YTBEPY/EHO
npuKasom gupe

ITOJIOXKEHUE
0 OMOIMOTEeKE MYHHUITUITAILHOTO 00I1e00pa30BaTeIbLHOTO
«JloMo3epoBCKas IIKOIa

1. O01HMe moJI0KeHu :

1.1. Hacrosmee mojoxxeHre pa3paboTaHo Ha OCHOBaHWU Ipukaza oT 1 mapra 2004 r. Ne 936
«O peanuzanuu pemieHus Koieruu Munucrepcersa oopazoBanus Poccun ot 10.02.2004 r. Ne
2/2«00 OCHOBHBIX HANpaBICHHUSIX  COBEPIICHCTBOBAHUS  JIEATEIbHOCTH  OUOIMOTEKH
yupexaenui obmiero oopazoanusi PO», B coorBerctBuu ¢ ®I'OC HOO, Caunllun 2.4.2.2821-
10 «CaHuTapHO-3MUIEMHOJIOTHYECKIE TPEOOBAaHUS K YCJIOBUSM M OpraHu3aluyd OOydeHHUS B
001meo0pa3oBaTeNbHBIX  yupexaeHusx»  (yrBepxkaeHneie  IlocranoBienuem  [maBHOTO
rocylapcTBEHHOro caHutapHoro Bpadya P® ot 29.12.2010 r. Ne 189), Ycraom MOY
«JloMo3epoBCcKkass HIKOIa»

1.2. bubnuoTteka obecrnieunBaeT MpaBa y4aCTHUKOB 00pa30BaTEIbHOIO Mpoliecca Ha OecruiaTHoe
MOJIb30BaHNE OUOIMOTEYHO-NH()OPMAIIIOHHBIMHU PECYpCaMHU.

1.3. Ob6ecrieueHHOCTH OMOINOTEKU y4€OHBIMU, METOJIMYECKUMU U CIIPABOYHBIMU JTOKYMEHTAMHU
YUUTBIBAETCS PU JINLIEH3UPOBAHUH 00111€00pa30BaTEILHOTO YUPEKICHHUSL.

1.4. Ilenrn OMOMMOTEKH COOTHOCATCA C LEISIMH 0Opa30BaTENbHOTO  YUPEKACHHUS:
¢dbopmupoBanre oOmIeH KyJIbTypbl JHYHOCTH OOydaromuxcss Ha ocHoBe ycoeHuss ®I'OC |,
CO3/IaHH€ YCIOBHUI [UJIsl CTAHOBJIEHHUS JUYHOCTH MJIQJIIETO IIKOJbHUKA, PACKPBITHUS €ro
UHIUBUAYAIbHBIX CIOCOOHOCTEHN, BOCIIUTAHUS I'PaXK/1aHCTBEHHOCTH, TPY0JIIO0US, YBaXKEHUS K
mpaBaM UM cBOOOJaM uYeloBeKa, J0OBM K OKpyKaromeil mnpupoxae, Pomune, cembe,
(dhopMUpOBaHHE 3I0POBOTO 00pa3a KHU3HU.

1.5. bubnmoreka pyKOBOACTBYETCS B CBOCH JIEATEIHHOCTH (eiepaIbHBIMU 3aKOHAMH, YKa3aMH
n pacnopspkeHussMu [Ipesnnenra PO, nmocrtaHoBieHusAMU U pacnopsbkeHusmu [IpaButenscrBa
P® u ucnonHUTENbHBIX OpPraHoB cyObekToB P®d, pemieHusMH COOTBETCTBYIOIIETO OpraHa
yopaBjieHusi 00pa3oBaHuEM, YCTaBOM 0O0IIe00pa30BaTEIbLHOTO YUPEKIACHUS, HACTOSIIUM
[Tonoxenuem.

1.6. JlesTenbHOCTh OMOIMOTEKH OCHOBBIBACTCS Ha NMPHHIMIAX JAEMOKPATHUH, TYMaHU3Ma,
OOIIEeIOCTYITHOCTH, MPUOPUTETa  OOIIEYENIOBEYECKUX ILIEHHOCTEW, TPa)KIaHCTBEHHOCTH,
CBOOOTHOTO Pa3BUTHSI IMYHOCTH.

1.7.B cBoeil nmearenbHOocTH OuOIMOTEKa pykoBoAcTByeTcs DenepanbHbIM 3akoHOM PD»O
IIPOTUBOAECUCTBUN 3KCTpeMUcckor nesarenbHocTu» Ne 114 ot 25.07.2002ronma, «O 3amute
neTelt oT MHpOpMaILIUH, IPUIUHSIONICH Bpe/l UX 370POBbIO K pa3BuTHIO» Ne 436 ot 29.12.2010.
PacnipocTpanenue ureparypbl S3KCTPEMUCTCKOM HAIIPaBICHHOCTH 3aPELIEHO.

1.8. ITopsnok moNB30BaHUsl UCTOYHUKAMH MH(POPMAIUH, IEPEYeHb OCHOBHBIX YCIYT U YCIOBHUS
uX mpenoctaBieHus onpezaensiorcs [lomokeHnem o OuOIHOTEKE 001E00pa30BATEIHLHOTO
yupexaenus u [IpaBunamu moiap30BaHus OUOIHOTEKOM.

1.9. OGpa3zoBarenbHOE YUYPEKICHHUE HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U Ka4eCTBO
O610IMOTeYHO-MH(POMALIMOHHOTO 00CTY)KUBAaHUS OMOTUOTEKH.

1.10. Opranuzauus o0CIy’)KMBaHUs YYaCTHUKOB 00pa30BaTEIbHOIO MpoLEcca MPOU3BOAUTCS B



COOTBETCTBHHM C TpaBUJIAaMH TEXHHKU O€30MaCHOCTH M MPOTUBOMOXKAPHBIMH, CaHUTAPHO-

THTUEHUYECKIMH TPEOOBAHUSMHU.
2. OcHOBHBIE 3aa4H:
2.1. OGecrieueHne ydyacTHUKaM OOpa30BaTEIBHOIO IMpoIlecca - OOYJAOIIUMCS, IMeJarorndecKuM
paboTHUKAM, POIUTENSAM O0YyJarOIIMXCS - Oe30MacHOTo JOCTyIa K HH(GOpMaIlUU, 3HAHUSAM, UICSIM,
KyJIbTypHBIM EHHOCTSIM MIOCPEJICTBOM WCTIOJIH30BAHUS OubIMOTEeYHO-
MH(OPMALIMOHHBIX  PECYPCOB 00111e00pa30BaTENILHOTO YUPEKIACHHUS HA PA3IHUYHBIX HOCHUTENSIX:
OymMa)kHOM (KHWXHBIM (oHH, (OHJI TNEepHOAMYECKHX HU3IaHWi); MarHUTHOM ((GOHJ ayauo- u
Bugeokaccer); mupposom (CD-aucku); KOMMYHHKATUBHOM (KOMIIBIOTEPHBIE CETH) W HHBIX
HOCHUTEIISIX MPH YCIOBUH KOMITBIOTEPH3AINN OUOINOTEKH.
2.2. BocnuTaHue KyJIbTypHOTO U TPaXAAHCKOTO CAMOCO3HAHUS, MOMOIIb B COIHAIHU3AINH
00ydJaroImerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHITHANIA.
2.3. ®opmHupOBaHUE HABBHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIb30BATENS: OOYUEHHE MOUCKY,
0TOOPY ¥ KPUTHUYECKOW OlIeHKE MH(POPMAIIUU B COOTBETCTBUU C TpeboBanusimu OI'OC.
2.4. CoBepIlIEHCTBOBAaHUE MPEAOCTABISIEMbIX OMOIMOTEKON YCIYr Ha OCHOBE BHEAPEHUS HOBBIX
MH(POPMALMOHHBIX TEXHOJIOTHHA U KOMITBIOTEPH3ANH OMOIMOTEYHO-MH(POPMALTMOHHBIX TPOILIECCOB,
¢dbopmupoBanre KOM(HOPTHOI OMOIMOTEUHOM Cpelibl MPU YCIOBUH KOMITBIOTEpU3ALUU OUOIHOTEKH.
2.5. TlomosHeHne W coxpaHeHue (GOHIOB OHOIMOTEKH Y4EeOHO-METOIUYCCKUMH TIOCOOHUSIMH,
OTBeUaroUIMM TpeboBaHuaM peanuzanuu HoBeIx OI'OC .
3. OcHoBHBIE QyHKIIUH
Jlna peanuzanuy OCHOBHBIX 3a7a4 OMOIMoTeKa:
3.1. ®opmupyet pona 6MOIMOTEYHO-HHPOPMAITMIOHHBIX PECYPCOB IIKOJIBL:

- KOMIUIEKTYET yYHHBEpCaJdbHBbIA (POHJ y4yeOHBIMHU, XYIOKECTBEHHBIMU, HAyUHBIMH,
CIPaBOYHBIMHU, TMEJATOTHYECKUMH M HAYYHO-TIONYJISIPHBIMH JIOKyMEHTaMH Ha
TPaJULIUOHHBIX U HETPATUIIMOHHBIX HOCUTENSX HH(OPMALINU;

- monoiHseT (oHA WHPOPMALMOHHBIMH pecypcamu cetu HHTepHeT, 0a3amu u
0aHKaMU JIaHHBIX JIPYTMX YYPESKICHUH W OpraHu3alvii TpH  yCIOBUH
KOMITBIOTEPHU3AINN ONOINOTEKH;

- OCYIIECTBISIET pa3MEIEHUE, OpraHu3alui0 U  COXPAHHOCTh JOKYMEHTOB
OMOTUOTEKH.

3.2. OpranusyeT U BeIeT CIPaBOYHO-OMOMMOrpaduueckuii ammapar: KaTalord, TeMaTU4YecKue
KapTOYKH, DJIEKTPOHHBIN KaTaJIOT MPH YCIOBUU KOMITBIOTEPH3AIIHH;

- paspabaThIBacT pEKOMEHJATeIbHbIC OMONMHorpaguyeckue mocodus (CIHUCKH, 0030pbI,
yKa3aTeiau U T. 11.);

- obecneunBaet nH(pOPMHUPOBaHHE MOIb30BaTENEH 00 HHPOPMAITMOHHOMN MPOTYKIUH.

3.3.  OcymectBusier auddepeHmpoBaHHOe OUOIMOTCUHO-UH(POPMAIIMOHHOE O00CTY)KUBaHUE
00yJaroImxcs:

- mpemocTaBiseT HMH(GOPMAIMOHHBIE PECYpPChl Ha pa3IMYHBIX HOCHTENISIX Ha OCHOBE
U3YYEHHUS UX UHTEPECOB U MH(GOPMAIIMOHHBIX TOTPEOHOCTEI;

- CO3[aeT YCIOBHS JUISl peau3alliil CaMOCTOSTEILHOCTH B OOY4YEHUH, TIO3HABATEIHLHOMN,
TBOPYECKOM J1eATEIbHOCTH;

- opranu3yer oOOy4YeHHME HaBBIKAM HE3aBUCUMOTO OHUOIMOTEYHOTO IMOJIb30BaTENs'
uH(pOpMaIuy, COACUCTBYET HWHTETpallii KOMIUIEKCAa 3HAHWW, YMEHHIl U HaBBIKOB
paboThl ¢ KHUTOW U MHPOpMaLuei;

- OKa3bIBaeT HMH(OPMAIMOHHYIO TOJACPKKY B pEHICHHH 3a/ad, BO3HHUKAIOUIMX B
npoiiecce ux yueOHoi, caMmooOpa30oBaTEIbHON U JOCYTOBOM J1€ATEIbHOCTH;

- OpraHm3yeT MacCOBbIE MEpPONpPUSITHUS, OPHUEHTUPOBAHHBIE HA pa3BUTHE OOIIEH WU
YUTATEIbCKOM KYJIBTYphl JIMYHOCTH, OKa3bIBaeT COJACHCTBHE TIPU OpTaHU3AINH
BHEYPOUYHON JEATEIbHOCTH, OpraHu3yeMoil B ycioBusax peamuzauun DPI'OC |
COJICHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIIIICHHS,

- COJIECHCTBYET WIEHaM IEJarormueckoro KOJIEKTHBA U aJMUHUCTPALUU YUPEKICHUS B
OpraHu3ai 00pa3zoBaTENIBHOTO MPOLIECCa U I0CYTa 00yYarOIIUXCS.



3.4. OcymecTBisger OnbIMOTEYHO-UH(POPMALIMOHHOE 00CTYKUBAaHUE II€1arOrHYECKUX PaOOTHUKOB:

- YAOBJETBOPSAET 3aIPOCHI, CBA3aHHBIC C 00yUYE€HHUEM, BOCIIUTAHUEM U 30POBBEM JIETEH;

- YIOBIETBOPSET 3alPOCHI B 00JIACTHU MEAarorndecKuX NHHOBAIMN ¥ HOBBIX TEXHOJIOTHUH;

- COAEHCTBYET TNPO(PECCHOHATHHON KOMIICTCHIIMH, TOBBIIICHUIO KBaJH(HUKAIINY,
IPOBEJICHUIO aTTeCTallNY;

- co3maer OaHK IMeAarorudecko WHpopManmuyu Kak OCHOBBI €IMHOW HWH(MOPMAIMOHHON
cyxObl  00I1€00pa30BaTENIFHOTO  YYPEXKACHUs,  OCYHIECTBISCT  HAKOIUICHUE,
CHCTEMAaTH3aIHI0 NH(OPMAIIMHU TI0 IPEMETaM, pa3ieiiaM U TeMaM;

- OpraHu3yeT IOCTyH K OaHKy Iefarorudeckoid MH(GOpMaUuM Ha JIOOBIX HOCHUTENSX;
OPOCMOTP  AJIGKTPOHHBIX ~ BEPCHW  MEAAarOTMYECKUX HW3JaHUA TpPH  yCIOBHUHU
KOMIIBIOTEpHU3AIUU OUOINOTEKY;

- ocymiecTBIsieT Tekymiee wuHMopMupoBaHue (IHUM HWHPOpPMAIUH, 0030pbI HOBBIX

HOCTYIUICHUI u MyOJUKAIHK ), UH(QOPMUPOBaHUE PYKOBOJICTBA
00111e00pa30BaTEIILHOTO YUPESKACHUSI TI0 BOMPOCAM YIPaBJICHUS 00pa30BaTEIbHBIM
IPOLIECCOM;

- TOAJIEP)KUBACT JEATEIBbHOCTh NENAarormyeckux paOOTHUKOB B 00JAacTH CO3MaHUS
MH(OPMAIMOHHBIX MMPOIYKTOB (JOKYMEHTOB, 0a3 qaHHBIX, Web-cTpaHul u T. 11.);
- CIIOCOOCTBYET MPOBEACHUIO 3aHATHIA 10 (HOPMUPOBAHHIO HH(POPMAIIMOHHOMN KYJIBTYPHI.
3.5.  OcymectBusier muddepeHurpoBaHHoe OHOIMOTEYHO-MHGOPMAIMOHHOE O00CTY)KHUBaHUE
poauTesnel 00yJarouuxcs:
- - YIOOBJIETBOpPSIET  3ampochl  TMOJb30BaTeNel U uHGOPMUPYET O HOBBIX
MOCTYIUICHUSAX B OMOIMOTEKY, B TOM 4Huciie criocoocTByromux peanusanun OI'OC ;
- KOHCYJABTHUPYET IO BOIIPOCAM OpTraHU3alMM CEMEHHOr0 UTEHHs, 3HAKOMHUT C
nHpopmaIuen Mo BOCUTAHUIO JETEH;
- KOHCYJBTHUPYET IO BOMPOCaM YU4eOHBIX U3JaHUH ISl 00yYaroIXCs.
4. Opranuszanus JesiTeJbHOCTH OMOJIUOTEKH
4.1. Hanuuue yKOMIUICKTOBaHHOW OMONIMOTEKH B 11KOJe, peannsytomeid PI'OC.
4.2. Crpykrypa OMOIHOTEKH: aDOHEMEHT, XPaHWIHIIE YICOHUKOB.
4.3. bubnuoredyHo-uHPOPMAIIIOHHOE OOCIIY:KMBaHHE OCYIIECTBISIETCS B OCHOBE OMOIMOTEUHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHUHM C YYEOHBIM BOCIIMTATENIBHBIM IUIAHOM IIKOJIBL,
porpaMMaMu, IPOEKTaMH U IJIAHOM PabOThl OMOIMOTEKH.
4.4. bubnuorteka BIpaBe NPEACTABIATH IUIATHBIE  OHOIMOTEYHO-MH(OPMAIIMOHHBIC YCIYTH,
nepeyeHb KOTOPBIX OMpPEIesieTCs YCTaBOM IIKOJIBI.
4.5. CrioHcOpcKasi TIOMOIIb, ITOJIYYCHHass OWOIMOTEKOW B BHJIEC IICJIEBBIX CPEICTB Ha
KOMIUIEKTOBaHHE (HDOH/A U 3aKyNKy 00OpYJOBaHUS, HE BJICUYET 3a COOON CHIKEHUS HOPMATHUBOB U
aOCOIOTHBIX pa3MepoB (UHAHCHUPOBAHMS M3 OIO/HKeTa MIKOIBL. JIeHe)KHBbIE CpeAcTBa 3a CAAHHYIO
OMOIMOTEKON MaKyJIaTypy pacXoIylTcsl Ha YIy4ylIeHHEe MaTepuaibHO- TEXHUYECKOW Oa3bl
OUOIMOTEKH, TOAMUCKY MPO(EeCCHOHANBHBIX H3/IaHNH, KOMIUIEKTOBaHHE (OHIA JOKYMEHTOB.
4.6. B umemsx obecrneueHuss MoaepHU3AaUUMK OWOIMOTEKHM B YCIOBHSIX HH(POpPMATH3AIUN
obpasoBanusi, nepexoqa Ha HOBbie PI'OCH U B mpenenax CpelcTB, BBIACIAEMBIX YUPEAUTEISIMH,
o01ieo0pa3oBarenbHOE yUpeKIeHIE 00ecrieunBaeT OUOIMOTEKY:
- TapaHTUPOBAHHBIM (buHAHCHUPOBAHUEM KOMILJICKTOBAHUS OubIMOTEYHO-
UH(OPMAIMOHHBIX PECYPCOB, MPEIYCMOTPEHHBIX B  IIKOJIE;
- HEOOXOJUMBIMH CITY)KCOHBIMHU M IPOW3BOJICTBECHHBIMH IIOMEIICHUSIMA B COOTBETCTBHH
CO CTPYKTYpO# OMOMMOTEKH U HOPMAaTHBAMHU IO TEXHUKE 0€30MaCHOCTU IKCILTyaTalluu
KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOH BJIQKHOCTH, 3albJICHHOCTH ITOMEIICHHS,
KOPPO3MOHHO-aKTUBHBIX IPUMECEH WIIH; SJICKTPOIPOBOISIIEH MBLUTH) U B COOTBETCTBUU
¢ noyoxxenusmu CanllnHos;
- COBPEMEHHOMU 3JEKTPOHHO-BHIYUCIUTEIBHOMN, TEIEKOMMYHUKAIIMOHHOM KOMMUPOBAIBLHO-
MHOKUTEIHPHON TEXHUKON ¥ HEOOXOIUMBIMH ITPOTPAMMHBIMU TIPOAYKTAMU;
- PEMOHTOM U CEPBHCHBIM OOCITY>KHBAaHUEM TEXHUKU U 000pya0BaHUS OUOIHOTEKH;
- OMOIMOTEYHOU TEXHUKOM M KaHIENSIPCKUMU PUHAITICKHOCTIMH.



4.7. lkoma co3maer YCIOBHUS IS COXPAHHOCTH ammaparypbl, oOOpyIOBaHUS M HMYIECTBa
OMOIMOTEKH.
4.8. OTBETCTBEHHOCTh 332 CHCTEMAaTHYHOCTh M KauyeCTBO KOMIUIEKTOBAHUS OCHOBHOrO (oHa
OMOIMOTEKH, KOMIUICKTOBAaHUE y4eOHOro (hOHAAa B COOTBETCTBHH C (DelepalbHBIMH TMEPEUHSIMU
y4eOHMKOB U Y4eOHO-METOAMYECKHX U3JaHUi, CO3JaHuE HEOOXOAMMBIX YCIOBUU Ui
JEeSATEILHOCTH OMOJIMOTEKH HECET AUPEKTOP IIIKOJIBI B COOTBETCTBUU C YCTABOM YUPCIKIACHHSL.
4.9. Pexum paboThl OUOIUOTEKH ONPEAENSETCS UIKOJIBHBIM OHOIMOTEKapeM B COOTBETCTBUU C
MpaBUjiaMHd BHYTPEHHETO pacropsiaka 001ieodpa3oBaTesibHOTO yupexaeHus. [Ipu omnpenenenun
pexxuma paboThl OMOIUOTEKH MIPeIyCMaTPUBACTCS BbIJICTICHHE:

- BPEMCHH JUIS ©KETHCBHOT'O BBITIOJHEHHS BHYTPHOUOIHOTEYHOM paboTHI,

- OJIHOTO pa3a B MECHI] - CAHUTAPHOTO JHS, B KOTOPBINA 00CTy)KMBaHUE MOJIb30BaTEIeH HE

MIPOU3BOIUTCS;

4.10. B uensix obecrieyeHus paliiOHAIBLHOTO UCIIONb30BaHUS HH(POPMALIMOHHBIX PECYpCOB B paboTe
C JeTbMH OWOJIMOTEKA IIKOJBI B3aUMOJICHCTBYET ¢ OMONMOTEKaMu ApPYyrux o0pa3oBaTEIbHBIX
yupexxJIeHul pailoHa, 00J1acTu U T. II..

5. Ynpasaenmne. lIITaThl

5.1. YmpaBneHnue OHOTUOTEKONW OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM PD,
cy0bekToB P® 1 mITaTHBIM paclCaHUEM IIKOJIBI.

5.2. OOmiee pyKOBOACTBO JEATEILHOCTHIO OMOINOTEKH OCYIIECTBIISICT TUPEKTOP IIKOJBI.

5.3.  PykoBonacTtBO OHUOIMOTEKOH OCYIIECTBISIET Memaror - OuOIMOTEeKaph, KOTOPBIM HeceT
OTBCTCTBCHHOCTD B IIPEACIax cBoOci KOMIICTCHI WU MIEPC] AUPCKTOPOM HIKOJIBI, O6y‘-IaIOHII/IMI/ICH, ux
POIUTENSIMA 32 OpPraHU3allMI0 U PEe3yNbTaThl JEATEIbHOCTH OUOIMOTEKH, B COOTBETCTBHUU
CYHKINOHATBHBIME OOS3aHHOCTSIMH, MPEITyCMOTPEHHBIMH KBAJIM(UKAIIMOHHBIMU TPEOOBAaHHUIMU,
TPYZOBBIM JJOTOBOPOM U YCTaBOM OO0II€00pa30BaTEIbHOIO YUPEKICHUSI.

5.4.Ilenaror - OuOIMOTEKapp HAa3HAYaeTCsl JUPEKTOPOM  ILIKOJbI, SIBISETCA  YJICHOM
MeJarornyeckoro  KOJUIGKTMBA M BXOJUT B COCTaB  IEJArorMueckoro  CoBeTa
00111€00pa30BaTENLHOTO YUPEKIACHUSI.

5.5. Meronuyeckoe COMPOBOKICHHE NEATEIBHOCTH OMOIMOTEKH OOECIeunBaeT CHELHATUCT I10
yaeOHbIM (OHIAM H IIKOJIBHBIM OWONMHOTEKaM YTpaBieHUs oOpa3oBaHus  YepernoBemKoro
MYHHIIMIIAJILHOTO paiioHa.

5.6. negaror - Ooubnmorekapr paspabaThiBacT u MIPEACTABIISIET
PYKOBOJIUTEITIO 00111e00pa30BaTEIILHOTO YUPEIKIACHUS HAa  YTBEP)KICHHUE CIICAYIOIIHNE
AOKYMCHTBI:

- IOJIO)KEeHHE 0 OMOINOTEKE,

- TIpaBWJIa TOJIH30BaHUS OMOIMOTEKOI;

- TOJIOKEHHE O TUIATHBIX yCIyrax OuOJIMOTeKH;

- IUTAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

- 1uiaH pabOThI HAa TEKYIIHA TOJ;

- aHanu3 paboThl OMOIMOTEKH IO UTOTaM TO/IA.
5.7. Ha paGory B OuOnHMOTeKy MNpPUHUMAIOTCS JUIA, HWMEIOIUE HEOOXOAUMYIO
npodeccnoHabHYIO MOJITOTOBKY, COOTBETCTBYIONIYIO TPEOOBAHUS KBATH(PUKAITMOHHOMN
XapPaKTEPUCTHKH T10 JIOJPKHOCTH U TOJYYCHHOM CIEIHMATLHOCTH, MOJITBEPKACHHYIO TOKYMEHTAMHU
00 00pa3oBaHMU WM KBATH(DUKALINH.
5.9. PaGoTHHMKH OMOJMOTEK MOTYT OCYIIECTBJISTH MEJAroru4ecKyro NesTeabHOCTh. COBMEIICHUE
OnOIMOTeYHO-MH(POPMAITMOHHON M TIEAArOTHIeCKON JCSITEILHOCTH OCYIIECTBISETCS PaOOTHUKOM
OMOJMOTEKH TOJIBKO Ha JI0OPOBOIBLHOM OCHOBE.
5.10. TpynoBbie oTHOMIEHHSI paOOTHUKOB OMOIMOTEKH U 00IIe00pa30BaTEIHLHOTO YUPEKIACHUS
PEryJIupyIOTCS  TPYIOBBIM  JIOTOBOPOB, VYCIOBHS KOTOPOrO HE JOJDKHBI POTHBOPEYHTH
3aKOHOJAaTeNnbCTBY PD 0 Tpyze.
6. IIpaBa u o06s3aHHOCTH OMOJIMOTEKH
6.1. PaboTHHK OMOIMOTEKN UMEET MPaBO:



- CaMOCTOATCIBHO BBI6I/IpaTB (bOpMLI, cpeacTBa n MCTOABI OMOIMOTEYHO-

UHGOPMAITMOHHOTO 00CITy)KUBaHUS 00pa3oBaTeNILHOTO U BOCITUTATEIILHOTO
IpPOIIECCOB B COOTBETCTBHM C  IEIIMH M 3ajJayaMH, YKa3aHHBIMA B YCTaBe
0011e00pa30BaTEIHLHOTO YApEeXKICHUS " MOJIOKCHUN o Oubnmoreke

00111e00pa30BaTEIHHOTO YUPEKICHUS;

IPOBOJUTH B YCTAHOBIIEHHOM IOPSIKE OTUIauMBaeMble (PaKyIbTaTUBHBIC 3aHATHUS, YPOKH U

KPY>KKH OMOIMoTeyHO-0nbIuorpaduueckux 3HaHuil MHPOPMALIMOHHOM KYJIbTYPBI;

OTIpeNIeNATh UCTOYHUKN KOMILICKTOBAaHUS HH()OPMAITMOHHBIX PECYPCOB;

U3bIMaTh U PEaAM30BbIBATh JOKYMEHTHI U3 ()OHJOB B COOTBETCTBHHM C HWHCTPYKIHUEH IO

ydeTy oubnmmuoreyHoro GpoHza;

OTIpeeNATh B COOTBETCTBUHU C MpPaBUIAMHU TOJb30BaHUSI OMOIMOTEKOH, YTBEP:KIEHHBIMU

PYKOBOIUTENIEM  00IIe00pa30BaTeIbHOTO  YUPSKIACHHS, H 10 COIJIACOBAaHUIO C

pocoro3HbIM KoMUTETOM Wi COBETOM IIKOJIBI BUBI M pPa3Mepbl KOMIIEHCALIUU yIiepoa,

HAHECEHHOT'O TI0JIH30BATEISIMU OUOINOTEKH;

BHOCHUTbH MPEUIOKEHUS] PYKOBOJIUTENIO HIKOJBI MO0 COBEPIICHCTBOBAHUIO OILIATHI TPY/a, B

TOM 4YHCJI€ Hag0aBOK, JOIJIAT MW TPEMUPOBAHHS pPAOOTHUKOB OHOIMOTEKH 3a

JOTIOTHUTEIbHYI0 PaboTy, HE BXOIAIIYI0O B KPYr OCHOBHBIX OO0S3aHHOCTEH pPaOOTHHKOB

OMOIMOTEKH; 10 KOMIICHCAITMOHHBIM MEPOIIPHUITHSAM, CBSI3aHHBIM C BPEIHBIMU YCIOBUSMHU

Tpyaa (0ubnnoTeyHas mbUIb, IPEBBIICHUE HOPMATHBA PaObOThI HA KOMIIBIOTEPE U T. 11.);

y4acTBOBaTh B  YIpaBJIICEHUH OOIIE0Opa30BATENbHBIM  YUPEXKJACHHEM B  TOPSJKE,

ONpEACNIEHHOM  yCTaBOM 3TOTO YUPEKICHUS;

UMETh €XKEroJHbIM OTHYCK 28 KaJeHAAapHBIX JHEW U JOMOJIHUTEIbHBIA OIUIaYMBACMbIN

OTIIyCK B COOTBETCTBUM C KOJUIGKTUBHBIM JIOTOBOPOM MEXKIy paOOTHUKAMHU U

PYKOBOJACTBOM  OOIIEO0pa30BaTENbHOIO  YUPEKACHHUS WIM  HMHBIMH  JIOKQJIbHBIMHU

HOPMATUBHBIMH aKTaMHU.

OBITH MPEACTABICHHBIMU K Pa3IMYHBIM (hOpMaM MOOIIPEHHUsI, HAarpaJaM U 3HaKaM OTIIUYHS,

PEelyCMOTPEHHBIM JIJIsl pa0OTHUKOB 00pa30BaHUs U KYJIbTYPHI;

y4acTBOBaTh B COOTBETCTBHM C 3aKOHOIATENbCTBOM P@® B pabore OWMOIMOTEYHBIX

accolLMalUi I COI030B.

6.2. PaboTHHKYM OMOTHOTEK 00sI3aHbI:

- o0ecne4uTh MOJIb30BATEINSIM BO3MOXKHOCTH PaOOThI ¢ MH(DPOPMALMOHHBIMU PECypcaMu
OMOIHOTEKH;

- uH(GOPMHUPOBATH MOJIB30BATENEH O BUAAX MPEIOCTABIAEMBIX OMOINOTEKON YCIIyT;

- obecreunTh HAYYHYIO OpraHU3aIHio0 (POHIOB M KaTaJIOTOB;

- (opmupoBath (OHIBI B COOTBETCTBUH C YTBEPKICHHBIMU (hefepaibHbIMU MEPEUHIMU
yueOHbIX u3gaHuii, TpeOoBanusiM @OI'OC, oOpa3oBaTeNbHBIMU [pPOrpaMMaMH
0011e00pa30BaTeIBLHOTO YUPEKICHHS, HHTEpEecaMu, TOTPEOHOCTSIMH U 3alpOCaMU BCEX
KaTEropuii MoJib30BaTeleH;

- COBEpIICHCTBOBATH nHpopMaIrmoHHO-0nOIHorpaduIecKoe u OMOIMOTEYHOC
00CITy’)KHBaHUE T0JIb30BaTENCH;

- ofecneunBaTh  COXPaHHOCTh  HCIOJNB30BaHUS  HOCUTeNed  HHPOpMAIMH, UX
CHCTEMaTH3aIIHI0, Pa3MEIICHNE U XPaHCHHE;

- obecneunBaTh peXUM PabOTHI B COOTBETCTBHM C MOTPEOHOCTSIMH IOJIb30BATENCH U
paboToii 00111€00pa30BATENBHOTO YUPEKACHHUS,

- OTUYHUTHIBATHCS B YCTaHOBJICHHOM MOpsIKE nepen PYKOBOAHUTENEM
00111e00pa30BaTEILHOTO YUPEKICHUS HE pexke | pa3a B rox;

- TOBBIIIATHh KBATH(PHUKAIHIO.

7. IlpaBa n 0013aHHOCTH MOJIb30BaTe e ONOJINOTEKH
7.1. ITonp3oBarenu OUOIHOTEK UMEIOT TIPABO:
- TONy4yaTh MOJIHYI0 HUH(OpManuo o coctaBe 6MbauoTeyHoro Gpouaa, UHGOPMAITUMOHHBIX
pecypcax U IpeaoCTaBIsieMbIX OMOIHMOTEKON YCITyTax;



MOJI30BATHCS CIIPABOYHO-OMOIMOrpagUIECKUM armapaToM OMOINOTEKH;

MOJTy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIb B TIOMCKE ¥ BRIOOPE HCTOYHUKOB WH()OPMAIINN;
NOJIy4aTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE W B YATAIBHOM 3aJie IeYaTHbIC
U3JIaHUs, AyAMOBH3YaTbHBIC JOKYMEHTHI U IPYTUe UCTOYHUKU HH(POPMAIIHH,
NPOJIJICBATh CPOK TOJIH30BAHUS JIOKYMEHTAMH;

NOJTy4aTh TEeMaTH4YecKHe, dakrorpadpuieckue, YTOYHSIONINE H
oubmorpaduueckue cnpaBku Ha 0CHOBE (hoHIa OMOINOTEKH;

MOJTy4aTh KOHCYJIBTAIMOHHYIO TTIOMOIIH B paboTe ¢ mHpOpManmeid Ha HeTPaIuIIHOHHBIX
HOCHUTEIISAX TPU MOJB30BAHUU AJICKTPOHHBIM M HHBIM OOOPYJOBAaHHEM IIPU YCJIOBUU
KOMITBIOTEPHU3AIUH;

Y4aCTBOBATh B MEPOIPHUATHUSX, IPOBOUMBIX OHOIHOTEKOM;

MOJIb30BAThCSl IUIATHBIMU YCIIyTaMH, TPEIOCTABISIEMBIMA OHOIMOTEKOW; COTJIACHO
ycTaBy 00111e00pa30BaTeIbHOTO YUPSKIACHUS W TOJIOKEHHIO O IUIATHBIX YCIIyTax,
YTBEP)KICHHOMY PYKOBOJHTEIEM 00IIe00pa30BaTEIbHOTO YUPESIKICHHUS;

oOpamiatbess Ui pa3pelieHus] KOH(PJIUKTHOW  CHUTyallud K  PYKOBOJHUTEIIIO
0011e00pa30BaTEIBLHOTO YUPEKICHHUS.

7.2. Tlonb3oBarenu OUOIUOTEKU O00SI3aHBL:

coOTIOaTh MpaBUIIA MOJI30BAHUS OMOITNOTEKOM;

OEpEeKHO OTHOCHTBCS K MPOU3BEACHUSM ITieuaTH (HE BBIPHIBATh, 3arM0aTh CTPAHUII, HE
JIeNaTh B KHHTaX MO TYEPKUBAHUH, TIOMETOK), WHBIM
JOKYMEHTaM Ha Pa3JInYHbIX HOCUTEISX, 000PYA0BaHUIO, HHBEHTAPIO;

MOJJICP)KUBATh  TOPSAJIOK  PACCTAHOBKHA  JIOKYMEHTOB B OTKPBITOM  JOCTYIIC
OMOIMOTEKH, PACTIONOKECHHS KAPTOTEK B KaTajlorax U KapToTeKax;

MIOJIb30BATHCS [IEHHBIMU u CIIPaBOYHBIMU JIOKyMEHTaMU TOJIBKO
IIOMEIEHUH OMOINOTEKH;

yOeIUTRCS MPU MOJYICHUH JTOKYMEHTOB B OTCYTCTBHH JI(DEKTOB, a IPH OOHAPYKECHUU
npouHpopMupoBath 00 93ToM paboTHMka OuOnnoTeku. OTBETCTBEHHOCTh 3a
oOHapykeHHBbIE  JCPEKTHI B  ClIaBaeMbIX  JOKYMEHTaX HECET  IOCICIHHMA
NI0JIb30BaTEIb; BO3BpAIATh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIICHHBIC CPOKH;
3aMEHSITh JJOKYMEHTBI OMOJIMOTEKH B CITydae WX yTPAThl HIIM MTOPYU UM PABHOIICHHBIMHU
1100 KOMIIEHCHPOBATh ymiep0d B pa3Mepe, YCTaHOBJIICHHOM IPAaBUJIAMHU IOJIb30BAHHUS
OMOIINOTEKOM;

TIOJTHOCTBIO PACCUMTATHCS ¢ OMOTMOTEKOW 0 UCTEUECHUH CPOKa OOyUEHUS WIIH PaOOThI
B 00111€00pa30BaTEIILHOM YUPEKICHUH.

7.3. IlopsAtoK MOIB30BaHUS OMOTMOTEKOM:

3amuch  o0ydaromuxcs — 00meoOpa3oBaTeNbHOTO  YUYPSXKICHHS B OMOIHOTEKY
IPOMU3BOAUTCA 10 CIIMCOYHOMY COCTaBy Kjacca B HWHAWBUAYaJIbHOM IIOPSIKE,
NEeIaroruyeckuXx W HMHBIX pab0OTHUKOB  00IIE00pa30BATENBHOTO  YUPEKICHHS,
poauTenei 00y4arouuxcs - 1Mo MacriopTy;

HepeperucTpaus nojab30BaTeNneii OMOINOTEKN TPOU3BOIUTCS €KETOIHO;

JOKYMEHTOM, MOJTBEP)KAAIONIMM TIPaBO TOJB30BaHMUS OWOIMOTEKOH, SIBISETCS
YUTATEIbCKUN (HOPMYIISIP;

YUTATEIbCKUN (OopMyIsip (UKCHUpyeT AaTy BbIIAYM MOJB30BATENIO JIOKYMEHTOB H3
¢doHa OMOTMOTEKN U UX BO3BPALICHHUS B OMOINOTEKY.

7.4. IlopsioK MOTB30BaHUSI A00OHEMEHTOM:
MOJIb30BAaTEIM WMEIOT MPaBO TOJYYUTh HA JOM M3 MHOTOTOMHBIX H3JIaHMM HE Oojiee JBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

MaKCHMaJIbHbIC CPOKH IIOJH30BAHUS JOKYMCHTAMH, YUYCOHUKH, y4eOHBIE TOCOOWS -
yueOHBIN TOJ;

HAYYHO-TIOMYJISIPHAS, TTO3HABATEIIbHAS, XyI0KECTBEHHAs TuTeparypa - 10 qHei;
NEPHOANYCCKHEC U3IaHuUs, M3aHHs TOBBIIICHHOTO CIIPOCa - 5 JTHEH;

MOJIb30BATEI MOTYT TIPOJJIUTh CPOK TIOJIB30BaHUS JIOKYMEHTaMH, €CJIH Ha HUX



OTCYTCTBYET CHPOC CO CTOPOHBI JIPYT'UX MOJIb30BATENCH.
7.5. IlopsiIoK MOJI30BaHMS YU TAIBHBIM 3aJI0M:
- JOKYMEHTBI, TpeIHa3HauYeHHbIE I pa0OTHI B UUTATBHOM 3aJi€, Ha JIOM HE BBIJIAIOTCS;
- DHIMKIJIOINEIWHU, CHPAaBOYHHMKH, PEAKHE, IIEHHbIE M HUMEIOIUeCS B E€IMHCTBEHHOM
9K3EMILIAPE JOKYMEHTBI BBIIAIOTCS TOJBKO AJIsi pa0OTHI B UUTAIHHOM 3alle.

8. PaGora mKoJbHOII OHMOIHOTEKH ¢ [JOKYMEHTAMH, BKJIOYEHHbBIMH B
«DeepaabHbIi CMUCOK IKCTPEMHCTCKUX MATEPHAJIOB)»

PaGora mkonbHOI OMOIMOTEKH C TOKyMEHTAaMHU, BKIIIOUEHHBIMU B «DenepanbHblil CIIUCOK
AKCTPEMHMCTCKUX MarepuaiioB» Benércs B coorBercTBUM C 4.l cr. 30 denepanbHOro 3akoHa ot
29.12. 2012 1. Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit denepanumy, ct. 23, 13 denepaibHOro
3akoHa ot 25.07. 2002 r. Ne 114-®3 «O npoTUBOAEHCTBUM SKCTPEMUCTCKON 1E€ATEIbHOCTUY, U Ha
ocHoBaHuU mpukaza oT 25.09. 2013 r. Ne 91 - a «O pabore ¢ JOKYMEHTaMH, BKIIOYEHHBIMU B
«®DenepanbHbli CHMCOK SKCTPEMHUCTCKMX MAaTepUaloB», a TaKXKe HHCTPYKLHHU IO pabore ¢
U3JIaHUSIMU, BKJIIOYEHHBIMH B «DenepanbHblii  CIUCOK  JKCTPEMHUCTCKUX  MaTEpHUaIOB)
(ITpunoxenue Ne 1 k mpukazy Ne 91 - a ot 25.09.2013 r., npusnoxxenue Ne 2 k npukazy Ne91 - a ot
25.09.2013 1.).

Ha ocHoBanuu MHCTpyKUMH 10 paboTe ¢ MarepuallaMu, BKIIIOUEHHBIMU B «DenepanbHbIi
CIHUCOK SKCTPEMHUCTCKUX MaTepHalioBy» OMOIMOTEeKapb peryispHo, HE pexe | pa3a B KBapTal,
POBOAUT cBepKy DenepabHOro CrucKa 3KCTPEMUCTCKUX MaTEpPUAJIOB M 3JEKTPOHHOIO KaTajiora
OuOIMOTEeKM Ha TMpeAMET HalW4us W3JaHUN, BKIIOYEHHBIX B «{DenepalbHbIl  CIIHCOK
AKCTPEMHUCTCKUX MaTEpUAIOBY.

Pesynbrarel mpoBepku (uxcupyrorcss B «XKypHane cBepku ¢ «DenepaibHbIM CIHUCKOM
AKCTPEMHUCTCKUX MaTEpUAIOBY.

AJMUHUCTPATOP JIOKAJBHBIX CETEH B IIKOJIE PETYISAPHO, HE pexe 1 pa3a B KBapTall, IPOBOAUT
paboTy 1o OJIOKMPOBAHMIO JIOCTYIA C KOMITBIOTEPOB, YCTAHOBJICHHBIX B OMOIMOTEKE, K CaliTaM H
ANEKTPOHHBIM  JTOKYMEHTaM, BKIIOUYEHHBIM B «®DeaepanbHblii  CIHCOK  SKCTPEMHUCTCKUX
MaTepUajIOBy.

B cinydae pa3menieHuss HOBBIX HMCTOYHHMKOB B «denepalibHOM CIUCKE AKCTPEMHCTCKHX
MaTepHaIoB» MPOU3BOIUTCA UX paclieyaTka Ha OyMa)KHOM HOCHTEJIE.

Bes mponenannas pabora ¢ukcupyetrcs B «Kypnane cBepku ¢ «DenepalbHbIM CIIUCKOM
AKCTPEMHUCTCKUX MaTEpUAIOBY.

B cinydae oOHapyxeHus B (QoHIOE YyUpPEKICHUS TOKYMEHTOB, OMYOJMKOBAHHBIX B
«DenepaTbHOM CHHUCKE OJKCTPEMHCTCKUX MaTEpUAIOB» HEOOXOAMMO COCTaBHTH akKT 1Mo (opme,
YTBEPKJICHHOMU corjacHo npuiioxkeHuto Ne 2 k npukazy Ne 91 - a ot 25.09.2013 r.

OcymecTBisisi 0TOOp, 3aKa3 W MPUOOpPEeTeHHe NPOMUIBHBIX JOKYMEHTOB W3 BHEIIHUX
JOKYMEHTHBIX MOTOKOB C II€NIbI0 TOIMOJHEHUsI OMOIMoTeyHO-uH(OPMAIMOHHOTO (OHIA IIKOJIBL,
pabOTHUKKM OMONIMOTEKH MPOU3BOAAT MX CBEpKY C «DefepanbHBIM CHUCKOM  JKCTPEMHCTCKUX
MaTepUajIoBy.

bubnuorekaps ocymiecTBiusieT BbIsABICHHE B oTnenax ((ponmax) OMOIMOTEKH W3AaHUH,
BKIIIOUEHHBIX B «DenepanbHblil CIUCOK AKCTPEMHUCTCKUX MaTepuaioBy, HHGOPMUPYET AUPEKTOpPa
IIKOJIBl O HAJIMYMH WM OTCYTCTBUHM B (DOHAE M3TaHMM, BKIIOUEHHBIX B «DenepalbHbId CIHCOK
HKCTPEMHUCTCKHX MaTepUATIOBY.

[Tpu oOHapyKEeHUHU SKCTPEMHUCTKOTO MaTepraia Ha O0JI0XKKY W3JaHHsI HAaKJICHBAETCS SIPIIBIK C
OTMETKON — KpacHBI BOCKJIMIIATEIBHBIA 3HAK. DTO O3HAYAET, YTO JOCTYI K M3JAaHUIO OIPAaHUYCH.
DTO0 U3AaHNE XPAHUTCS B 3aKPBITOM JIOCTYIIE.

Wznanus, BkiItoueHHbIe B «DefepanbHblid CIIMCOK AKCTPEMHUCTCKUX MaTepHalioB», HE MOTYT
OBITh TIPEJICTABJICHBI B OTKPBITOM JIOCTYIIe B (POHJIC, HA KHIIKHBIX BBICTABKaX W JIIOOBIM HHBIM
CrocoO0oM JOMYIIEHbl K MACCOBOMY PACIIPOCTPAHEHHUIO.
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